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DO NOT STAPLE

INSTRUCTIONS TO TAXPAYERS

DO NOT MUTILATE

ipt form: Print on face of receipt form,
using pen or typewriter, (a) Tetal Taxes (co ed amount

of Federcl excise faxes);(b) [dentification Number (nine
digit number ossigned to you by Director of Internal
Revenue for this purpose cr already being used by you
for deposits of Withheld Taxes, if you make such
deposits); and (c) name of texpayer and address to
which this receipt should be returned after volidation
by Federal Reserve Bank. If you do not have an
[deptification Number, you should neverthless maoke
your deposit of taxes, meanwhile requesting an identi-
fication number from ihe Director of Internal Reverue.

1. Filting out re

2. How to make deposit: Mail filled-out receipt form, to-
gether with single remiffence covering total taxes, to the
Withheld Tax artment of any parent Federal Reserve Bank
or deliver or mail fo any commercial bank thet is qualified
as a Depositary for Federal Taxes. Remittonces should be
in the form of check or money order,payable tc the Federal
Reserve Bank, for deposits with a Reserve Bank, or payabie
to the commercial bank, for deposits with g commercial bank
depositury. Depositary banks wili forward receipt forms fo
Federal Reserve Banks for velidaiion .

3. When to make deposits: Depusit taxes for each of the first two

manths of any calendar quarter not later than the last day of the
month following each such month. Deposit taxes for the lest month
of o quorter on or befol last day of the moentn following the
close of the quarter, or remit directly to the Director of
Internal Reveriue witn tax retur the latter case retain
btank depositary receipt form for use in making next deposit

hi

with a Federol Reserve Bank ordepositary, Timeliness of a
deposit will be determined by the date of receipt by a
Federal Reserve Bank or depositary, indicated by the
endorsement on the reverse of the receipt form.

4. Validatad receipts : Federal Reserve Banks will validate
receipts and return them directly to toxpayers.

Tax should retain validated receipts until filing

h erly tax return,and enclose them with the

refurn (do not staple]. Taxpayer should keep a
record cf validated receipts to enable him to identify
them in the event of loss.

5. Inquiries and requests for replacement of lost valideted
receipts: Such inquiries and requests should be direcfed fo
the Federal Reserve Bank or depositary with which the
deposit was madz. Taxpayer shouid state date of validation
of receipt, amount of deposit, name, address, Identification
Number, and serig! number of receipl. Inguiries and
requests of this noture should not be made of Directors
of Internal Revenue. Replacement receipts will be issued
by Federal Reserve Bank with or through which deposit
was made .

6. Obtaining blank receipt forms for next deposit :

Federal Reserve Banks will forward a blonk receipt form

to taxpayer at the time the validated receipt is returnaed,
Do not exchange blank receipts with other taxpayers, since
each such receipi is punched with your Identification Number,
Toxpayer may secuie additional biank receipt forms

from Federal Reserve Banks, if required.






